Setting up your email account in Outlook Express

1. Double-Click the icon for Outlook Express.
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2. You will see a box for the Internet Connection Wizard. Within that box there is a
place to type the display name. This is the name that will display on any emails
you send to people. You can enter any name you want in here. Then click next.
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I'iifé:'ﬁ'é Connection W

Your Name

‘wihen vou send e-mail, vour name will appear in the From field of the outgoing message.
Type your name as you would like it ko appear.

Display name: |

For example: John Smith

Cancel

3. The next screen asks you for your email address. Please type in the email address
we provided for you. Then click next.
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Internet E-mail Address

Your e-mail address is the address other people use to zend e-mail messages to you.

E-mail address:

For example: someone@microsoft. com




4. The next screen will ask you what type of server the incoming mail server is. You
can leave that set as POP3. The next box asks for the incoming mail server. In that
box you will type email.yourdomainname.com. Replace yourdomainname.com
with whatever your website address is. (ex. email.tripledcomputers.com) You will
put the same thing in the box for Outgoing mail server. Then click next.

E-mail Server Names

My incoming mail zgerver iz a | POP3 || server

Incoming mail (POP3, IMAF or HTTF] server:

email tipledcomputers. com

An SMTP server iz the server that iz used for your outgoing e-mail.
Dutgaing mail [SMTP] server:

email tipledcomputers. com

I < Back |E Pt > II Cancel I

5. This screen will ask you for your account name and password. The account name
box should already be filled in with your account name. It should be the first part
of your email address. For the password, type in your email password. You can
leave the save password box checked if you do not want to have to type your
password in every time you check your mail. Then click the next button.

Internet Mail Logon

Type the account name and password vour Internet service provider has given you,

Account name; jzmitk

Password;

Femember password

If your Internet service provider requires you to use Secure Password Authentication
[SP4] to access your mail account, select the 'Log On Using Secure Passwaord
Authentication [SPA] check box.

[ Log on using Secure Pazsward Authentication [SPA)
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6. You should then see the box that says “You have successfully entered all of the
information required to set up your account.” Click the finish button.



‘Internet Connection Wizard

Congratulations

To save these settings, click Finigh,

You have successfully entered all of the information required to set up your account.

Finish

[LcBack ] [ cancel ]

7. Next, you need to click on the tools menu at the top of the screen and then click

on accounts.
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Double-click on a
name with a green

8. Next, you will see a box for Internet Accounts. Click on the tab that says Mail.
This lists all of your email accounts set up in Outlook Express. You should see the
one we just created.




Internet Accounts
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9. Next, make sure the account is highlighted and then click on properties.
10. In the Properties box you can click on the Servers tab.

| General| Servers |Eonnection. I Securil_l; ' f-‘«dvancedi

Server Information -

Iy incoming mail server iz a J SEIVET
Incoming mail [POP3): | email tipledcomputers. com
Outgaoing mail [SMTP): | email tipledcomputers. com

Inicaming b ail Serser —

Account name: jgmith
Pazsword: sEEEEEES
Remember pazsword

[] Log on using Secure Password Authentication

Outgaing Mail Server

[ My server requires authentication

I ak. I[ Cancel ]

11. Under Outgoing Mail Server, check the box that says “My server requires
authentication” and then click settings.

12. In the settings box under Logon Information make sure “Use same settings as my
incoming mail server” is selected.



:.-0 utgoing Mail Server

Logon Information

(#)Uze same settings as my incoming mail server

{3 Log on using

Bcoount fanme; | |

Passwyind: | |

Remember passwond

Log on.using Secure Pazaword Authentication
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13. Click OK
14. Click OK
15. Then click Close



